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Preparation & Procedures For 2015 Tzaddi  
Spirit Gathering Programs 
  
1. Phone number  
Live call: 712-432-0075 Access code: 990322# 
 
 
2. Before the day of the live call  
• Arrange to have at least one “space holder” who will be a steady, high 

vibrational space you can touch in with during the call, on the phone line 
during the call. If you don’t have someone to do this, or don’t understand what 
we mean by this, ask Residing Bishop Amy. 

• Have a prepared agenda of “to cover items” on paper and clearly in your 
awareness at the time of the call. 

• Make a note of the date for next month’s Spirit Gathering call.  You will need 
this info in the Closing announcement. 

• Have a print copy of any relevant supporting materials so you do not have to 
scroll on screen during the call 

• Review the purposes of the call:  
We gather for spiritual fellowship 
To generate a focus of spiritual light and healing 
To help ourselves, our loved ones, our communities, and the planet 

  
  
3. On the live call 
Amy will take care of the recording.  You focus on hosting the call—being 
welcoming, putting on a great program, and sticking to schedule.  Think about 
what you need to help you keep to schedule – it’s easy to get involved in the 
discussions and lose track of the time. 
 
 
Schedule (times in PST and are meant as approximations) 
5:15  Prep: Begin to center and ground yourself. Open and connect to 
  higher energies of Spirit. If you know it will take you longer 
  to get ready, start earlier.  The better your energy, the better 
  you will lead the call; don’t skimp on giving yourself time and 
  space to smooth out and harmonize yourself.  When you feel 
  harmonized, imagine you are connecting with all the people 
  who will be calling in, either tonight, or after, to listen to the 
  recording.  Let the connections be heart-to-heart and imagine 
  you are making the energy lines or waves, or however you perceive  
  or imagine it, more beautiful and flowing.   
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  Once people  join the call, here is your “maintenance of good   
  energy” list of things  to do throughout the duration of the call:  
  remember: 

§ You’re on!   
§ Be warm and welcoming.  
§ Let your love shine out through your voice.  
§ How you are is as important as what you say.  
§ Speak clearly and slowly; don’t rush.   
§ Keep breathing.   
§ Keep connecting your heart with the center of the circle. 

 
5:25  Call in so you are ready and present when the first callers arrive  
 
5:25 – 5:35 Waiting room: Welcome people as they arrive. If they don’t   
  announce themselves, ask their names and where they are from. 
  Wait to start the program; this is a chit-chat, greeting time. 
 
5:35   Recording: Depending on traffic, somewhere in this time   
  period Amy will say, “I am starting the recording now” 
   
  Open the Spirit Gathering: You announce: “Welcome to this Spirit 
  Gathering teleconference.  Today is (month, day, year) and my  
  name is (name).  Our topic is (title of call).  We are so glad   
  you’ve joined us! 
   
  Recording: We are recording this call so that people who   
  could not be  here tonight can listen in. Please press either your  
  phone’s mute button, or *6 to mute your line, to help keep the  
  line quiet. 
 
  If you are using a Circle format, explain: 
  Circle Style: “Tonight we meet as a _____council. 
  The way it works is (describe only the one you are using tonight!)  

§ Talking stick council: You pick up the talking stick when 
you speak and put it down when you finish. One person 
speaks at a time and you wait to speak until you pick up the 
stick. Since we are on the phone, it’s an imaginary stick. –or- 

§ Conversation council: You speak at any time, only taking 
care to let the current speaker finish before you begin. –or- 

§ Silent council: We sit together in silence until a specific 
period of time passes, to be focused in spiritual awareness, 
and silent reflection. 

 
  The Pause: “One of the great features of a PeerSpirit style circle is  
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  The Pause, which we can use as a resource to open space to  
  reflect on what is unfolding with us in the moment. 
  _____ will serve as the guardian, ringing a     
  chime for the pause if needed, or when you ask for this. When the  
  chime is sounded, we stop talking and pause for three breaths, then 
  the person who called for the pause explains the reason; then the  
  guardian rings the chime again, for another three-breath pause,  
  then we resume the discussion.” 
   
  Time: “The time keeper for tonight is ____. S/he will sound the time 
  call every ____ minutes to help remind us of the impact of time 
  on our gathering.” 
 
5:40  Invocation: Let’s take a moment now to get settled, to center  
  ourselves, to  let go of the events of this day and begin to enter the  
  deeper, sacred space within ourselves.  (Pause) 
   
  Connection: Now, let us imagine that we are joining together,  
  sacred heart to sacred heart, with every other person on this call,  
  right now. (Pause) 
   
  Now, let us imagine that we are joining together in a circle, with a  
  light or flame or fire in the center. Imagine a spoke of light coming  
  from the center of the circle to your heart and for each   
  person on the call tonight, or listening in after. Now we are   
  connected, sacred heart to sacred heart. (Pause) 
   
  Intention: Now, let us set our intentions:  
  We listen to one another with compassion and curiosity. 
  We ask for what we need and offer what we can. 
  We deepen our connection with one another and the Divine.   
  May this sharing serve: us, our communities, and the planet.   
  (Pause) 
   And so it is. 
 
5:45  Start Point for Discussion: A short reading, &/ or a theme, given  
  by you (or, by pre-arrangement, before the call, by    
  someone else—share the leadership!) 
 
  Discussion 
 
 6:20  Checkout: Invite the group/each person to comment 
  on what stays in their heart and mind as they leave. 
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6:30  Closing: Speak slowly and clearly. Don’t rush. 
  “Thank you for joining us for this Spirit Gathering    
  teleconference. The call may be archived as an mp3 at   
  www.tzaddi.org; phone access to the recording of this call is   
  available until next month’s call. For playback of the recording, dial  
  712-432-1085. Access code: 990322# 
. 
  We hope you’ll join us for our next Spirit Gathering, on   
  ______(date) 
   
  These calls are hosted by Tzaddi, an interspiritual metaphysical  
  organization founded in California in 1964. Tzaddi welcomes,  
  nurtures, and supports people in celebrating and more directly  
  experiencing their relationship with the loving presence of the  
  Divine; our programs are open to people of any race, color, or  
  national or ethnic origin. Visit www.tzaddi.org to learn more. 
   
  We will close now with thanks and a blessing. Thanks to   
  Tzaddi Founders Amy Kees and Dorothe Blackmere.   
  Thanks to all of you who have been a part of our community   
  tonight.  And thanks to the Divine, who support us always, even  
  when we are not aware of it.” (Pause) 
   
  Blessing: Give a short blessing of your choosing (or by pre-  
  arrangement, before the call, invite someone else to give the  
  blessing—share the leadership!)  
   
  Good night: Wish everyone a good night. 


